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ARTICLE 24 

 

TOWN EMPLOYEES AND PERSONNEL BOARD 

 

Section 1 Personnel Board 

 

1.1 In accordance with Section 4-2 (4) of the Charter, there shall be an unpaid Personnel Board 

appointed by the Town Administrator consisting of five (5) members who shall serve a term of three (3) 

years beginning June 1, so arranged that the terms of as nearly an equal number of members as is 

possible shall expire each year. 

 

1.2 Any member on the Personnel Board shall not at the same time be a Town employee nor hold 

any other appointive or elective position except that of Town Meeting member. However, a member of 

the Personnel Board is allowed to serve on (1) any other Town committee for which the Personnel 

Board is designated as responsible for nominating or appointing one or more members or (2) any other 

Town committee established as an advisory committee dealing with personnel-related matters. 

 

1.3 If any member shall resign or vacate his/her office, whether by ceasing to be a resident of the 

Town or other reason of qualification, his/her successor shall be appointed forthwith to fill the unexpired 

term. 

 

Section 2 Policy and Administration 

 

2.1 The Personnel Board shall serve as the policy making authority of the Town in personnel matters 

and shall perform the following functions: 

 

a. Approve and recommend Classification and Pay Plan to Finance Committee and 

Town Meeting; 

  

b. Review and recommend employee benefit programs and conditions of 

employment; 

  

c. Advise and review personnel procedures and administrative practices as carried out 

under Article 4-2, Sections 4 and 14 of the Natick Town Charter. 

 

2.2 The Town Administrator or his or her designee shall serve as Personnel Director of the Town, 

and in this role make recommendations to the Personnel Board on policy matters and administer the day 

to day personnel practices, procedures and systems of the Town, including, but not limited to: 

 

a. Employee recruitment/testing/selection appraisal/evaluation; 

b. Employee training and development; 

c. Employee benefits and service programs; 

d. Employee safety and health programs; 

e. Employee discipline and grievance procedures. 
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Section 3 Classification 

 

3.1 The official classification for the positions covered by this By-law shall consist of those 

presented to the Town Meeting. 

 

3.2 The Pay Plan shall fix the compensation for each employee covered under the Personnel By-law. 

Provided however that the Town Administrator, pursuant to the Employee Evaluation procedure 

described in Section 9 and subject to available funds, may award a single instance payment to those 

employees whose work exceeds expectations; said payments shall not be added to base pay.  All such 

payments shall be reported publicly to the Personnel Board at their next regularly  scheduled meeting.  

Any payments for personnel appointed by the Board of Selectman shall be subject to their approval. 

 

3.3 All employees entering the employ of the Town and subject to classification of the Pay Plan shall 

be compensated at the step recommended by the Personnel Director and approved by the Town 

Administrator. Notification to the Personnel Board on all such decisions shall be made in a timely 

fashion. 

 

3.4 The Personnel Board may establish during the year the salary schedule which shall be paid in a 

new position title necessary to the conduct of the business of the Town. 

 

3.5 The Personnel By-law shall govern Town Employees excepting those employees appointed by 

the School Committee and excepting elected officials and excepting those employees in recognized 

exclusive bargaining units. This By-law shall not abridge the powers of the Trustees of the Morse 

Institute Library conferred by the will of Mary Ann Morse. 

 

3.6 The Personnel Director shall maintain current job descriptions for all positions in the 

Classification and Pay Plan which shall include statements describing the kind of work, the 

distinguishing features of the work and such illustrative examples of duties as may be deemed 

appropriate. Such documents shall be kept in the Office of the Town Administrator. 

 

3.7 A continuing review of the work of all positions subject to the provisions of this By-law shall be 

made by the Personnel Director and recommendations forwarded to the Personnel Board for 

presentation to Town Meeting, including such amendments to the Classifications and Pay Plans and to 

the provisions for administering such plans as may be necessary from time to time. 

 

3.8 All requisitions for persons to fill positions or perform duties subject to the Classification Plan 

shall be submitted to the Personnel Director, authorized by the Town Administrator, and notification 

sent to the Personnel Board. 

 

3.9 All changes of classification, transfers, changes in salary or other changes in the status of 

employees subject to the Classification Plan shall be reported to the Personnel Director and approved by 

the Town Administrator where required, prior to effective date of any such change. 

 

3.10 The Classification and Pay Plan shown in the table at the end of this article is incorporated into 

this paragraph by reference. 
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Section 4 Vacancies and Recruitment 

 

4.1 In recruitment of positions in the Classification Plan, the Personnel Director shall assist the 

Department Head in searching out and finding well-qualified candidates and will review the methods for 

recruitment and selection to be used. In any case, unless otherwise specified by law, the Town 

Administrator shall make the final appointment in accordance with the provisions of Section 4-2, Item 3 

of the Natick Home Rule Charter. 

 

4.2 Every newly-hired permanent employee of the Town (excepting elected officials) shall be 

certified by a practicing physician or nurse practitioner designated by the Town Administrator, as to 

his/her fitness to perform the duties of the position with or without reasonable accommodation(s) to be 

certified by a practicing physician or nurse practitioner designated by the Town Administrator to which 

such person is assigned, prior to commencing work. 

 

 If the Personnel Board or Town Administrator deems such action necessary to the protection of 

the town, it may require any temporary employee who is to be employed for thirty (30) days or more, or 

any temporary appointive employee who has been employed by the Town for thirty (30) days and has 

not been so certified by a physician or nurse practitioner, designated by the Town Administrator, as to 

his or her physical fitness to do the work required by the Town with or without reasonable 

accommodation(s) to be certified by a practicing physician or nurse practitioner designated by the Town 

Administrator. The certification required hereunder shall be in such form as the said Board shall 

determine. The cost of any physical examination required by this section shall be paid by the Town. 

 

 These employees are exempt from the provisions of the Fair Labor Standards Act. 

 

4.3 Except where otherwise directed, all new employees (or employees transferring to new 

positions) shall be considered on probation for a period up to a year, the length of time to be determined 

by the Town Administrator after recommendation of the Department Head. 

 

4.4 The date on which an employee is appointed (even through the probationary period) shall govern 

in determining vacation, sick leave and other such benefits unless otherwise expressly provided in the 

appointment. 

 

Section 5 Employee Status 

 

5.1 Employees in positions designated "Administrative/Supervisory/Technical" shall be required to 

work the normal work week and any other additional hours needed to fulfill the responsibilities of the 

position. The annual salary established for such employees shall be their total compensation for hours 

worked. 

 

5.2 All other full-time employees shall be paid time and one-half for hours worked in excess of forty 

hours in a work week. 
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 The same full-time employees shall be compensated at a rate of two times their normal hourly 

rate for all work on holidays listed in Section 7. 

 

5.3 A full-time employee is one who is scheduled to work not less than 37 1/2 hours per week for 52 

weeks minus legal holidays and authorized leave. 

 

5.4 A regular part-time employee is defined as one who is scheduled to work for a period of 1,040 

hours in the aggregate during the 12 months preceding the first day of July each year. 

 

5.5 A part-time employee is one who is employed less than full-time or regular part-time as 

described in 5.3 and 5.4. 

 

5.6 For the purposes of determining benefits for employees, the following shall apply: 

 

5.6.1 Full Time 

 

 All full-time employees shall be entitled to full-time benefits contained herein. 

 

5.6.2 Regular Part-Time 

 

 All "Regular Part-Time" employees shall receive regular benefits on a pro-rated basis. 

 

5.6.3 Part Time 

 

 All Part-Time employees, as described in 5.5 shall receive no employee benefits related 

to leaves, holidays, vacations, etc. 

 

Section 6 Grievance Procedures 

 

6.1 It is the intent of the Town to provide each employee with suitable working conditions, 

environments, practices and procedures so as to provide the maximum effectiveness, efficiency and 

motivation to perform the duties assigned. In the event there is a problem or grievance regarding 

interpretation or application of this By-law, the following remedies are provided: 

 

a. A review of the situation with the employee's immediate supervisor shall take 

place. 

  

b. If results are unsatisfactory, a written statement shall be submitted within ten (10) 

days to the Department Head, who shall respond within fifteen (15) days as to what 

action is to be taken. 
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c. If not settled by procedures set forth in Steps 1 or 2, it shall, within ten (10) days be 

submitted to the Town Administrator, who shall respond within fifteen (15) days. 

Before making a final determination, the Town Administrator shall receive a 

recommendation from the Personnel Director. 

 

6.2 The Town of Natick retains all rights which it has or hereafter may acquire, including, but not 

limited to, the right to direct employees, to determine the method, means and personnel by which such 

operations are to be conducted, to promulgate rules and regulations, and to take whatever action 

necessary to carry out the mission in the applicable Department. 

 

Section 7 Employee Benefits 

 

7.1 Holidays 

 

 All "Full-Time" and "Regular Part-Time" employees shall be paid for the following holidays, if 

such employee has been in a regular pay status during the pay period preceding said holiday: 

 

New Year's Day Memorial Day 

Martin Luther King Day Independence Day 

Washington's Birthday Labor Day 

Patriot's Day Columbus Day 

Veteran's Day Thanksgiving Day 

 Christmas Day 

 

Whenever any of the holidays listed above fall on an employee's day off or during vacation, the 

employee shall receive a compensatory day off in lieu of said holiday. Said compensatory day off shall 

be taken prior to the end of the fiscal year at a time approved by the Department Head. 

 

If the holiday falls on a Saturday, it will be observed on the preceding Friday, and if the holiday falls on 

a Sunday, it will be observed on the following Monday 

 

7.2 Vacations 

 

7.2.1 Vacations shall be calculated based upon the fiscal year of the Town. Vacations shall be based 

upon the length of service as of the anniversary date of employment of each employee. 

 

7.2.2 Vacations shall be granted on an accrual basis, with the pro-rated vacation awarded on  the 

first day of each month based on the following schedule: 

  

Length of Service Vacation 

0-5 years 3 weeks 

6-10 years 4 weeks 

11+  years 5 weeks 

 

Provided, however, that  the Town Administrator shall have the discretion at the time of  hire of new 

staff to grant vacation up to a maximum of (5) five weeks, based on the new hire’s vacation earnings at 
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his/her most recent position and market conditions affecting the towns ability to attract qualified 

personnel. 

 

7.2.3  Vacation for a new employee shall be pro-rated based on the number of full months worked in 

his/her first fiscal year of employment, provided however that vacation shall not be taken until after the 

probation period. 

 

7.2.4 Preference as to vacation dates is to be determined by seniority of service within Departments 

and in all cases must be approved by the Department Head (or Town Administrator in the case of 

Department Head's vacations) who shall authorize such vacations at such time in his/her opinion will 

cause the least interference with the performance of the regular work of the Town. 

 

7.2.5 Unless otherwise authorized by the Town Administrator through the Personnel Director, vacation 

cannot be carried over from one fiscal year to the next. 

 

7.2.6 In any calendar year, the trustees of the Library may grant vacations with pay not exceeding four 

(4) weeks to Library personnel. 

 

7.2.7 Any full-time employee, not subject to the provisions of Section III and      Section III E of 

Chapter 41 of the General Laws, whose employment is terminated during a year by dismissal through 

no fault or delinquency on his/her part or by resignation, retirement, or death, without having been 

granted the vacation to which he/she is entitled, or in the case of death, the estate, shall be paid at the 

regular rate of compensation payable to the employee at the termination of employment, an amount in 

lieu of such vacation; provided that no monetary or other allowance has already been made therefor. 

The Head of the Department in which the person was last employed shall enter on the departmental 

payroll all amounts due and payable under the above paragraph. 

 

7.3 Leave of Absence 

 

7.3.1 Work-Related Injury Leave 

 

 An employee injured while performing his/her official duties in behalf of the Town shall 

file for occupational sick leave benefits under the provisions of Workmen's Compensation laws 

of the Commonwealth of Massachusetts. Benefit administration and requirements for the 

employee shall be available in the Office of the Town Administrator. Sick leave may be used, 

when available, during any periods of time a work-related injury claim may be pending, provided 

that the employee agrees in writing to reimburse the Town for the proportion of time used during 

this "pending period". 

 

7.3.2 Non-Work-Related Sick Leave 

 

 Regular full-time employees will accrue sick leave at the rate of one and one-quarter (1 

1/4) days per month of employment (not to exceed fifteen (15) days in any year). Such sick leave 

may not be used during the "Probationary Period" (up to one (1) year). Employees may 

accumulate unused sick leave to a total of two hundred twenty-four (224) days. The granting of 
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non-work -related sick leave and payment of compensation shall be subject to the following 

provisions: 

 

a. An employing Department Head, without prior approval, may grant sick 

leave with pay to any employee of his/her Department for a maximum of 

six (6) days in any one time. 

  

b. For any period in excess of three (3) consecutive days or in excess of six (6) 

days in any calendar year, the employing Department Head or designated 

representative, after investigation shall submit a report to the Personnel 

Director, which shall be considered along with written medical evidence 

submitted by the employee and a determination shall be made by the 

Personnel Director of the employees rights set forth in paragraph 7.3.2 of 

this section. 

  

c. No sick leave benefits shall be granted to seasonal part-time or temporary 

employees. Regular part-time employees shall be entitled to the amount of 

sick leave in the same ratio as their part-time employment bears to full-time 

employment. 

 

7.3 2A Sick Leave Language  -  Employees Hired After July 1, 1996 

 

 Regular full-time employees hired after July 1, 1996, will accrue sick leave at the rate of 

one (1) day per month for each month of service, not to exceed twelve (12) days in any year. 

Employees hired after July 1, 1996 shall accumulate sick leave days to a maximum of one 

hundred twenty (120) days. 

 

7.3.3 Sick Leave Buy Back 

 

 Employees who have accumulated more than one hundred (100) days of sick leave shall 

be compensated, at the time of retirement, one (1) day's pay for each three (3) days of 

accumulated sick leave in excess of one hundred (100) days. 

 

7.3.3A Sick Leave Buy Back  -  Employees Hired After July 1, 1996 

 

 Sick leave buy back for employees hired after July 1, 1996 shall be as follows:  Upon 

retirement each employee shall be compensated one (1) day for every two (2) days of 

accumulated sick leave over fifty (50) days. 

 

7.3.4 Sick Leave Bank 

 

 There shall be a Sick Leave Bank for employees to be administered by a Sick Leave 

Bank Committee. The Sick Leave Bank Committee shall determine the policies, procedures, 

eligibility and operations of the bank and shall have the final authority in this matter. Every full-

time employee in the Personnel Board Pay Plan shall contribute two sick leave days to the bank 
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effective July 1, 1985. Additional contribution of days may be required from time to time as 

determined by the Sick Leave Bank Committee. 

 

7.4 Military Leave 

 

 A leave of absence for military service shall be granted to any full-time employee who is a 

 member of reserved component of any of the Armed Forces of the United States and who is 

 required to engage in field training. This leave of absence shall be in addition to his vacation. 

 

7.4.1 If the amount of compensation the employee received from the Federal or State 

Government for temporary training duty (a period not to exceed fifteen (15) consecutive days) is 

less than the base compensation which he would have received for the same period, he shall be 

paid the difference by the Town upon proper evidence of military service and of compensation 

received. 

 

7.4.2 When an employee, not on probation, enters military service of the United States, 

indefinite leave of absence without pay or benefits shall be granted for the duration of such 

military service. Each employee may be reinstated without loss of privileges or seniority accrued 

to the last day worked, provided he reports for duty with the Town within sixty (60) days 

following his honorable discharge for military service, and provided he has not voluntarily 

extended the length of his military service. 

 

7.5 Bereavement Leave 

 

In the event of death of a member of an employee’s family (as defined below), the employee 

 will be permitted to be absent without loss of pay based at the employee’s straight time hourly   

 rate of pay, as follows: 

 

a. For the employee’s parents, siblings, children, spouse or co-habitating significant other – five 

(5) days. 

 

b. For the employee’s grandparents, grandchildren, aunts, uncles, parents-in-law and siblings-

in-laws three (3) days 

 

7.6 Leave of Absence without Pay 

 

 Leave of absence without pay may be granted by the Personnel Director with authorization from 

the Town Administrator upon the advice of a Department Head under the following conditions: 

 

a. Employee shall submit in writing reason(s) for request in advance; 

  

b. The Department Head shall submit to Personnel Director a report of the impact of 

such leave on the operation of the Department; 

  

c. Leave shall be initially granted for a period not to exceed thirty (30) calendar days; 
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d. Extension of leave beyond thirty (30) days may be granted by the Town 

Administrator after submission of additional documentation by the employee and 

Department Head. 

 

7.7 Personal Days 

 

 Full-time employees shall earn three (3) personal days effective July 1st of each year. Said days 

must be used by June 30th of each year. 

 

7.8 Maternity Leave 

 

Any regular full-time female employee who has not completed twelve consecutive months of 

service, but who has completed more than three (3) consecutive months of service, shall be 

given a leave without pay for the purpose of giving birth, pursuant to Chapter 149, Section 

105D of the Massachusetts General Laws and other applicable State and Federal Laws, 

provided that she requests such leave from her Department Head, in writing, with sufficient 

advance notice to allow for proper planning. 

 

7.9 Jury Leave 

 

Employee called for jury duty shall be paid by the Town an amount equal to the difference 

between the compensation paid for a normal working period and the amount paid by the Court, 

excluding the allowance for travel. 

 

Section 8 Administrative Leave 

 

Administrative leave may be granted by the Town Administrator without loss of pay for the 

following: 

 

a. Paternity Leave  -  up to two (2) days (to be deducted from Sick Leave earned 

under Section 7) and to be charged against the employee’s entitlement to leave 

under the Family Medical Leave Act of 1993, if the employee is eligible for such 

FMLA leave; 

  

b. Critical illness of immediate family  -  up to five (5) days (to be deducted from Sick 

Leave earned under Section 7) and to be charged against the employee’s 

entitlement to leave under the Family Medical Leave Act of 1993, if the employee 

is eligible for such FMLA leave; 

  

c. Religious Holidays  -  up to two (2) days (Rosh Hoshana, Yom Kippur, and 

Orthodox Holy Days). 
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Section 8A Family Medical Leave of Absence 

 

Employees who have been employed by the Town for at least twelve (12) consecutive months, 

and who have worked at least 1,250 hours during the previous twelve (12) consecutive months 

are eligible for Medical Leave or Family Leave pursuant to the Family Medical Leave Act of 

1993 (FMLA), of up to twelve (12) weeks in a given year. Spouses who are both employed by 

the Town may not take more than twelve (12) aggregate workweeks of leave per twelve (12) 

month period unless the leave is due to the employee’s own serious health condition or to care 

for a spouse’s serious health condition. 

 

a. Medical Leave 

 

Medical Leave is defined as leave required to care for a spouse, son or daughter, or parent due 

to a serious health condition of that family member, or as leave required due to an employee’s 

own serious health condition that prevents him or her from performing the essential functions of 

his or her job. 

 

An eligible employee may take up to twelve (12) workweeks of unpaid medical leave 

continuously, intermittently, or on a reduced leave schedule upon presentation of a certificate of 

a serious health condition by a health care provider and approval by the Town Administrator’s 

Office. Where possible, the employee is requested to notify the Town Administrator’s Office in 

writing at least thirty (30) days in advance of a request for a medical leave under FMLA. In all 

cases, employees must notify the Town Administrator’s Office that they are requesting a leave 

under the FMLA. 

 

b. Family Leave 

 

Family Leave is defined as leave required due to the birth or adoption of, and/or foster 

placement of, and in order to care for, a son or daughter if taken within twelve (12) months of 

the birth of a child or foster placement with an employee. In the case of an adoption and/or 

foster placement, the child must be at the age where the parent/foster parent is still responsible 

for the care of the child. 

 

An eligible employee may take up to twelve (12) workweeks of unpaid family leave upon 

approval by the Town Administrator’s Office. Where possible, the employee is requested to 

notify the Town Administrator’s Office in writing at least thirty (30) days in advance of the 

requested leave. In all cases, employees must notify the Town Administrator’s Office that they 

are requesting a leave under the FMLA. 

 

An employee who is requesting a leave under FMLA should reference the Town’s FMLA 

policy which provides detail as to the rights and obligations of such an employee. 
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Section 9 Employee Evaluation 

 

9.1 An annual evaluation or appraisal will be made of every employee in the Classification and Pay 

 Plan in order to measure progress and encourage self-improvement. 

 

9.2 Each Department Head shall conduct such evaluation (and in the case of Department Heads, the 

 Town Administrator) and it shall be signed by both the employee and the Department Head 

 (Town Administrator where applicable) and submitted to the Personnel Director to be made a 

 part of the Personnel File of the employee. 

 

Section 10 Equal Opportunity and Affirmative Action 

 

10.1 The Town shall not discriminate against any applicant for a position under the jurisdiction of the 

 Town because of sex, age, religion, handicap, race, color, national or ethnic origin. 

 

10.2 It is the policy of the Town to encourage, promote and exercise affirmative action in a planned, 

 aggressive, coherent management program to provide for equal opportunity in recruitment, 

 selection, appointment, promotion, training and discipline; and to adopt an Affirmative Action 

 Plan which is specifically tailored to the Town's work force, available skills, specific goals and 

 actions, timetables, responsibilities and resources. 

 

Section 11 Part-Time Employees 

 

11.1 Part-time employees shall be paid upon a wage schedule which applies to the position titles to 

 which they are assigned in accordance with their total length of service in those position titles by 

 reason of former employment by the Town.  

 

11.2 The Personnel Board shall have the right to establish at any time and to withdraw at any time, 

 temporary pay schedules in addition to rates as set forth in the Classification and Pay Plan. 

 

11.3 Special Sick Leave for School Traffic Supervisors 

 

 School Traffic Supervisors shall accrue sick leave up to a total maximum of sixty (60) days at 

 the rate of one day for each month actively engaged as a School Traffic Supervisor. 

 

Section 12 Procedures 

 

The Town retains the exclusive right to determine what departments, division and job 

classifications are to exist, whether to lay off employees, to determine the existence or non-

existence of a vacancy, and whether and by whom any vacancy will be filled. The Town shall 

have the exclusive discretion to determine whether there is to be and how to implement a 

reduction in force or elimination of any job classification. 

 

If the Town decides to implement a reduction in force plan which involves elimination of any of 

the positions covered by this Classification and Pay Plan, the individual member of this unit so 
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affected will be provided the opportunity to avail himself of the retirement procedures, if, 

according to the Retirement Board, he/she so qualifies. 

 

Section 13 Special Provisions of the By-Laws 

 

13.1 Civil Service Law 

 

 Nothing in this By-Law shall be construed to conflict with Chapter 31 of the General Laws. 

 

13.2 Repeal and Validity 

 

 All By-Laws or parts of By-Laws in conflict with this By-Law are hereby repealed. 

 

 If any section, sub-section, sentence, clause, phrase, or figure of this By-Law is for any reason 

 held to be unconstitutional, or invalid, such decision and invalidity or voidance shall not affect 

 the validity of the remaining portion of the By-Law. The Town Meeting hereby declares that it 

 even if it had known that any one or more sections, sub-sections, sentences, clauses, phrases, or 

 figures, shall be declared unconstitutional or void. 

 

 This By-Law shall take effect and be in force from and after the earliest period allowed by law. 
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    Full-Time Positions Town of Natick

Classification and Pay Plan
Fiscal Year 2011
Effective July 1, 2010

Code Description Grade Start 1 2 3 4 Maximum

H1 Town Administrator M-5 $101,268.89 $104,812.74 $108,479.53 $112,277.33 $116,207.35 $133,926.62

G2 Director of Finance Treas/Collector M-4 $83,512.51 $86,435.96 $89,459.14 $92,591.32 $96,038.92 $110,681.68

G1 Deputy Tn Administrator M-4 $83,512.51 $86,435.96 $89,459.14 $92,591.32 $96,038.92 $110,681.68

G3 Director Public Works M-4 $83,512.51 $86,435.96 $89,459.14 $92,591.32 $96,038.92 $110,681.68

G4 Fire Chief M-4 $83,512.51 $86,435.96 $89,459.14 $92,591.32 $96,038.92 $110,681.68

G5 Police Chief M-4 $83,512.51 $86,435.96 $89,459.14 $92,591.32 $96,038.92 $110,681.68

F5 Director Morse Library M-3 $71,993.83 $74,513.71 $77,121.75 $79,820.23 $82,791.21 $95,328.07

F9 Supt Parks, Rec. & Human Services M-3 $71,993.83 $74,513.71 $77,121.75 $79,820.23 $82,791.21 $95,328.07

F4 Director Community Development M-3 $71,993.83 $74,513.71 $77,121.75 $79,820.23 $82,791.21 $95,328.07

F6 Director Public Health M-3 $71,993.83 $74,513.71 $77,121.75 $79,820.23 $82,791.21 $95,328.07

F2 Comptroller M-3 $71,993.83 $74,513.71 $77,121.75 $79,820.23 $82,791.21 $95,328.07

F3 Director Information Technology M-3 $71,993.83 $74,513.71 $77,121.75 $79,820.23 $82,791.21 $95,328.07

F10 Environmental Compliance Officer M-3 $71,993.83 $74,513.71 $77,121.75 $79,820.23 $82,791.21 $95,328.07

F12 Director of Personnel M-3 $71,993.83 $74,513.71 $77,121.75 $79,820.23 $82,791.21 $95,328.07

F8 Director of Assessing M-2 $62,062.68 $64,234.67 $66,483.22 $68,810.62 $71,373.42 $82,255.46

F1 Building Commissioner M-2 $62,062.68 $64,234.67 $66,483.22 $68,810.62 $71,373.42 $82,255.46

FM Director Human Services & COA M-2 $62,062.68 $64,234.67 $66,483.22 $68,810.62 $71,373.42 $82,255.46

FB Assistant Treas/Collector M-2 $62,062.68 $64,234.67 $66,483.22 $68,810.62 $71,373.42 $82,255.46

Housing/General Planner M-2 $62,062.68 $64,234.67 $66,483.22 $68,810.62 $71,373.42 $82,255.46

F7 Director Human Services M-1 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

D2 Director Council Aging M-1 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

DE Director Bacon Free Library M-1 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

DD Assistant Library Director Morse M-1 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

C6 Veterans Agent M-1 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

E5 Assistant Assessor P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

E6 Assistant Comptroller P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

E2 Info Systems Network Admin. P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

E4 Info Systems Data Base Admin. P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

E3 GIS Technician P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

D7 Planner/Cons Agent P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

C5 Envir Health Agent P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

D6 Local Building Inspector P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

DF Procurement Officer P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

D9 Golf Course Professional P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

Environmental Engineer P-5 $53,503.38 $55,375.06 $57,313.96 $59,317.81 $61,526.94 $70,909.56

------------------------------- STEPS  --------------------------------
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    Full-Time Positions Town of Natick

Classification and Pay Plan
Fiscal Year 2011
Effective July 1, 2010

Code Description Grade Start 1 2 3 4 Maximum

DB Sanitarian/Tobacco Control P-4 $46,334.51 $47,954.52 $49,633.69 $51,370.82 $53,186.81 $60,037.96

DA Public Health Nurse P-4 $46,334.51 $47,954.52 $49,633.69 $51,370.82 $53,186.81 $60,037.96

D1 Comm Relations/Grant Coord P-4 $46,334.51 $47,954.52 $49,633.69 $51,370.82 $53,186.81 $60,037.96

D5 Info Systems - Facilitator P-4 $46,334.51 $47,954.52 $49,633.69 $51,370.82 $53,186.81 $60,037.96

D4 SR Executive Assistant P-4 $46,334.51 $47,954.52 $49,633.69 $51,370.82 $53,186.81 $60,037.96

DG Social Worker P-4 $46,334.51 $47,954.52 $49,633.69 $51,370.82 $53,186.81 $60,037.96

Clinical Social Worker P-4 $46,334.51 $47,954.52 $49,633.69 $51,370.82 $53,186.81 $60,037.96

C8 Info Systems Data Entry P-3 $41,113.82 $42,552.93 $44,041.89 $45,584.23 $47,313.25 $53,512.66

D3 Executive Assistant P-3 $41,113.82 $42,552.93 $44,041.89 $45,584.23 $47,313.25 $53,512.66

C9 Assist Director Bacon Free P-3 $41,113.82 $42,552.93 $44,041.89 $45,584.23 $47,313.25 $53,512.66

C4 Records Coordinator P-2 $36,154.05 $37,419.21 $37,667.54 $40,082.90 $41,570.72 $46,986.21

D8 Plumbing Inspector P-2 $36,154.05 $37,419.21 $37,667.54 $40,082.90 $41,570.72 $46,986.21

DC Wiring Inspector P-2 $36,154.05 $37,419.21 $37,667.54 $40,082.90 $41,570.72 $46,986.21

A6 Office Administrator - Farm P-2 $36,154.05 $37,419.21 $37,667.54 $40,082.90 $41,570.72 $46,986.21

Assistant Director - COA P-2 $36,154.05 $37,419.21 $37,667.54 $40,082.90 $41,570.72 $46,986.21

A4 Sealer Weights/Measures P-1 $33,282.78 $34,448.22 $35,650.77 $36,900.85 $38,177.61 $43,071.28

B1 Animal Control Officer P-1 $33,282.78 $34,448.22 $35,650.77 $36,900.85 $38,177.61 $43,071.28

A8 Neighborhood Bus Coordinator P-1 $33,282.78 $34,448.22 $35,650.77 $36,900.85 $38,177.61 $43,071.28

A1 COA Program Director P-1 $33,282.78 $34,448.22 $35,650.77 $36,900.85 $38,177.61 $43,071.28

B2 Parking Enforcement Officer P-1 $33,282.78 $34,448.22 $35,650.77 $36,900.85 $38,177.61 $43,071.28

Outreach Coordinator P-1 $33,282.78 $34,448.22 $35,650.77 $36,900.85 $38,177.61 $43,071.28

Clubhouse Supervisor P-1 $33,282.78 $34,448.22 $35,650.77 $36,900.85 $38,177.61 $43,071.28

Assistant Golf Shop Mgr P-1 $33,282.78 $34,448.22 $35,650.77 $36,900.85 $38,177.61 $43,071.28

------------------------------- STEPS  --------------------------------
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Town of Natick

Classification and Pay Plan

Fiscal Year 2011
Effective July 1, 2010

Part-Time Positions

Hourly Wage Scale: ----------------------------------  STEPS  ----------------------------------

Description / Position Grade/Code Start 1 2 3 4 5 Maximum

Laborer, Town Meeting Page, Custodian H1 $8.24 $8.63 $9.03 $9.48 $9.89 $10.28 $10.60

Laborer, Census Taker, Building Monitor H2 $9.03 $9.48 $9.89 $10.28 $10.68 $11.11 $11.42

Student Sanitarian, Clerical Assistant, Laborer, H3 $9.89 $10.68 $11.51 $12.36 $13.14 $13.97 $14.40

Deputy Animal Control Officer, Clerk, Instructor, H4 $10.68 $11.51 $12.36 $13.14 $13.97 $14.79 $15.22

Admin Support (Grants), Recycling Attendant, 

Nurse, Vol Coord, Vol Resources Mgr.
H5 $12.36 $13.14 $13.97 $14.79 $15.61 $16.45 $16.94

Police Matron H6 $18.08 $18.62 $19.17 $19.75

Bus Coordinator H7 $17.25 $17.77 $18.30 $18.84 $19.43 $20.00 $20.60

Bus Driver H8 $12.36 $13.14 $13.97 $14.79 $15.62 $16.45 $16.94

Bus Dispatcher H9 $12.36 $13.14 $13.97 $14.79 $15.62 $16.45 $16.94

Social Worker H10 $20.31 $20.93 $21.56 $22.19 $22.81 $23.54

Police Transcriber H11 $19.06 $19.62 $20.21 $20.81 $21.47

Library Personnel: ----------------------------------  STEPS  ----------------------------------

Descriptions / Positions Start 1 2 3 4 5 Maximum

Library Page (Morse) L1 $8.24 $8.50 $8.74 $9.01 $9.28 $9.56 $9.86

Library Clerk (Bacon) L2 $11.33 $11.66 $12.00 $12.37 $12.75 $13.12 $13.52

Library Assistant (Bacon) L3 $14.68 $15.11 $15.56 $16.04 $16.51 $17.01 $17.53

Recreation Revolving:  

Session Wage Schedule: Start Maximum

Descriptions / Positions

Timer/Scorer S2 $10.61 $10.94

Farm Instructor S4 $13.64 $14.05

Adult Contractor, Yoga Instructor S9 $27.28 $29.76

Certified Sports Official S12 $36.37 $37.47

Hourly Wage Scale: ----------------------------------  STEPS  ----------------------------------

Descriptions / Positions Start 1 2 3 4 5 Maximum

Attendant, Assistant Leader, Jr Counselor, Assistant 

Instructor
R1 $8.29 $8.68 $9.05 $9.41 $9.80 $10.16 $10.49

Leader, Instructor, Part-time Laborer R2 $9.05 $9.41 $9.80 $10.16 $10.52 $10.89 $11.25

Sr. Counselor (certified) R2A $9.85 $10.24 $10.65 $11.08 $11.52 $11.98 $12.46

Lifeguard, Program Instructor, Specialist, 

Concession Manager, Assistant Swim Coach
R3 $10.46 $11.06 $11.69 $12.31 $12.93 $13.53 $14.16

Assistant Director, Head Lifeguard, Swim Coach, 

Water Safety Instructor, Director Medium Sized 

Programs

R4 $12.31 $12.93 $13.53 $14.16 $14.77 $15.39 $15.99

Manager, Supervisor Major Programs R5 $14.77 $15.39 $15.99 $16.62 $17.22 $17.83 $18.45

Beach Manager R8 $18.00 $19.00 $20.00

Camp Woodtrail Director, Certified Camp Nurse R9 $20.00 $21.00 $22.00

Nurse R12 $29.00 $30.00 $31.00

Golf Course    ----------------------------------  STEPS  ----------------------------------

Descriptions / Positions Start 1 2 3 4 5 Maximum

Golf Cart Attendant GC1 $8.00 $8.25 $8.50

Ranger/Starter GC2 $9.00 $9.50 $10.00

Club House Attendant GC3 $10.00 $10.50 $11.00

Club House Supervisor GC4 $12.00 $12.50 $13.00

Assistant Manager Golf Course GC8 $12.36 $13.14 $13.97 $14.79 $15.61 $16.45 $16.94
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Election Workers:  (Daily Rates)

Descriptions / Positions Start Maximum Half-Day

Warden E1 $150.00 $175.00 $87.50

Clerk E2 $135.00 $150.00 $75.00

Poll Worker E3 $125.00 $140.00 $70.00

Clinic Nurse: 

Descriptions / Positions Start

Nurse N1 $24.83

Annual Wage Schedule: (Annual Rates)

Descriptions / Positions Start Maximum

Registrar of Voters A1 $925.00 $1,400.00

Inspector of Animals, Civil Defense Fire Coordinator A2 $3,311.29

Secretary to the Board A2-1 $959.03 $988.01

A3 $1,893.70 $1,950.51

A4 $2,650.27 $2,729.09

Parking Clerk A5 $3,825.66 $3,940.45

A6 $6,033.61 $6,214.51

A7 $1,350.98 $1,391.57

A8 $946.27 $974.10

Library Custodian (Bacon) L4 $2,508.31

School Crossing Guards:

Descriptions / Positions Start Maximum

M1 Monthly  School Year M1 $703.89 $723.61

M3 Monthly  School Year (2 Posts) M3 $1,082.12

M2 Daily School Year M2 $39.09 $40.20
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Town of Natick

Classification and Pay Plan

Fiscal Year 2011
Effective July 1, 2010

Election Personnel: Public Works Personnel:

E1 Warden H3 Laborer

E2 Clerk H5 Recycling Attendant 

E3 Poll Worker H12 Gardening Assistant

Library Personnel: Fire Department Personnel:

L1 Library Page (Morse Library) A2 Civil Defense Fire Coordinator

L2 Library Clerk (Bacon Free)

L3 Library Assist (Bacon Free) Council On Aging: 

L4 Library Cust (Bacon Free) H4 Clerk 

H4 Instructor 

Health Personnel: H5 Volunteer Coordinator

H5 Nurse H5 Volunteer Resources Manager

H3 Student Sanitarian H10 Social Worker

A2-1 Secretary to Board

A2 Inspector of Animals

H1 Labor Council on Aging Session:

N1 Nurse (clinic) S9 Yoga Instructor 

H1 Building Monitor

Police Department Personnel:

M1 School Crossing Guards

M3 School Crossing Guards (2 Posts) Parks & Recreation:

H6 Police Matron R12 Nurse

H4 Deputy Animal Control Officer R5 Manager/Supervisor Major Programs

H11 Police Transcriber R4 Assistant Director/ Head Lifeguard/

Swim Coach/Water Safety Instructor 

Special Personnel Classifications: Director Medium Sized Programs

A1 Registrar of Voters R3 Lifeguards/Program Instructors/Specialists

A5 Parking Clerk Concession Manager/Ass't Swim Coach

H1 Town Meeting Page R2 Leader/Instructor/Part-time Laborer 

H1 Custodian R1 Attendants/Assistant Leaders/Jr Counselor

H3 Clerical Assistant Assistant Instructors

H2 Laborer 

H2 Census Taker Session (S1 through S12)

H5 Admin Support (Grants) S2 Timer/Scorer

H7 Bus Coordinator S4 Farm Instructor 

H8 Bus Driver S9 Adult Contractor

H9 Bus Dispatcher S12 Certified Sports Official 

Golf Course

GC1 Golf Cart Attendant
GC2 Ranger/Starter
GC3 Club House Attendant
GC4 Club House Supervisor
GC8 Assistant Manager Golf Course


